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Students, TO USE THIS DOCUMENT, you MUST make a copy for yourself:
· Google users need to be logged into their Google email account and go to File>Make a Copy and save it to YOUR OWN Drive. 
· Microsoft Users can use File>Download to download as a Word Document.

Name:
Date:   
Teacher name:

GDrive Presentations QUEST #QM3:  Create & Insert
As you go through the Quest, you will need to check off each step as you complete it. You will have the opportunity to learn about the following as well as be able to:
· create a Microsoft PowerPoint presentation
· collaborate with my peers on a Microsoft PowerPoint presentation

	Check off
	Description

	
	Read the Introduction, Key Vocabulary and I Can Statements

	
	Took the Vocabulary Quiz

	
	Read through Steps 1 & 2 and the List of PowerPoint skills to know

	
	Opened the content block Introduction Video that applies to how I access PowerPoint (online or desktop app)

	
	Opened a blank PowerPoint presentation, watched the video, tried out each of the different features (Title, add a slide, theme, background color, background image, background options, insert pictures)

	
	Went to step 3 Working on your Presentation and began working on my own topic presentation and checked the Planning Document as needed.

	
	If working with a partner or group, worked on our shared presentation and made decisions on the theme and design together.

	
	Checked with the teacher about moving on to the next Quest.

	
	Checked this Quest off on my 21t4s roadmap



Except as noted, content on this site is licensed under a Creative Commons Attribution-NonCommercial-ShareAlike 4.0 International License. Commercial use request should contact executivedirector@remc.org [image: ]

image1.png
N\ 4

21 Things 4 Students'
 REMC ASSOCIATION OF MICHIGAN




image2.png




